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Date:
12/1/17
To:
Law Firm

Attorney

Business Phone:


Fax:


From:
Name

Company name



Phone:   

Fax:


Pages:
1


Subject: 
NAME OF CASE
We are currently updating our files on this matter and would like to know the status of this case. We still have medical records and would like to know if you want them back or want us to hold on to them. If you would like the records returned, please include your FedEx number. Please indicate below what you would like us to do with the records and fax a copy back to my attention. Thank you for your assistance.

___ Dispose of records   ___ Keep records   ___ Return records

Name: _____________________ Date: ___________
Date case closed/settled


